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MHCTPYKIUS e e

110 paccMOTPEeHNI0 00paneHnii rpaxian
1. O6mue MoJI0KeHHS
Hacrosinas MHCTPYKIHS COCTaB/IeHa Ha OCHOBEC ['ocynapcTBeHHON CHCTEMBI
JIOKyMEHTAIHOHHOTO 00ecreyeH s yIpaBICHHA (omoGpena konneruei [apapxusa CCCP
27.04.88, npuxa3 [tapapxusa CCCP ot 25.05.88 Ne 33), TurnoBoit HHCTPYKIHH 11O
JeTTOTPOM3BOJACTBY B MHHHCTEPCTBE obpazopanust Poccuiickoii Pesepanun (yTBEpIKIEHA
npukazom MunoOpasosanus Poccun 0T 29.06.2001 Ne 2562 «O6 yreepxacHuu MHCTpyKUMHA MO
JIeOTIpOU3BOACTBY B MHHHCTEPCTBE o6pazosanus Poceuiickoit denepaunuy, peryiaupyercs
deepalibHBIM 3aKOHOM OT 02.05.2006 Ne 59-®3 «O mopsaake pacCMOTPEHUA obpatneHui
rpaxknan Poccuiickoit Qenepaunny» (8 pex. DeepasibHBIX 3aKOHOB OT 29.06.2010 Ne 126-@3, oT
27.07.2010 Ne 227-®3, ¢ u3M, BHeceHHbIMH [10CTAHOBICHHCM Koncturytmontoro cyna P® ot
18.07.2012 Ne 19-I1).
VHCTPYKIHS OTIpeIeNIeT ¥ PerIaMeHTHPYCT OpraHi3aliio paboThl ¢ 0OpalleHNsIMH TPAKTIAH 1
ux npuema B MOY «LleHTp pa3BuTis peGerka Ne 9 BopomiI0BCKOro paioHa Bonarorpana»,
[paBMIa PETHCTPAIIMH M KOHTPOIS 33 HX HCTIOTHEHHEM.
1.1. O6panieHns TPAXKIaH MOCTYTIAIOT B BUIC NPEUTOKEHHI, 3asBICHHI 1 #asob.
- [Ipennoxkenue — ofpaleHHe rpakiaH, HarpasIeHHOe Ha YIy4IIeHHE JAEATEIbBHOCTH
06pa3oBaTeIbHBIX YUPEKICHHH, OT/1e1a oOpa3oBaHus U T. 1.
- 3asn6nenue — OOpaIIeHHe B LENAX PeaTH3aluy NPaB 1 3aKOHHbIX HHTEPECOB I'PaK/1aH
- JKanoba — obpainenne ¢ TpeGoBaHNEM 0 BOCCTAHOBJICHUH TIPaB 1 3aKOHHBIX HHTEPECOB
rpakiaH, HapyIIEeHHBIX JCHCTBUAMA G0 pelIeHHsAMH TOCYIapCTBCHHBIX OPraHOB, mbo
JIOJKHOCTHBIX (0OIIeCTBEHHBIX) JTHIL U 0OIIeCTBEHHBIX OPraHu3alfi.

2. [lpuem 1 perucTpanus odpaueHuii rpamian

2.1. Bee nocrynaronmie B 00pa3oBaTelbHOE yIPEKACHHE TOKYMEHTRI 1 ofOparieHHs TpaxIaH,
CBS3QHHBIE C X PACCMOTPEHHEM, TIPHHAMAIOTCS H yHHTBRIBAIOTCA pabOTHUKOM, OTBETCTBEHHBIM
3a JICTIONPOU3BOJCTBO B JICHD HX MOCTYIICHHUA. I[1pu sToMm:

- TIpoBepsieTcst IPABHIBHOCT COACPIKAHUA THCHMEHHOTO HITH YCTHOTO 0OpaleHH s

- [TocTynMBIIAE IOKYMEHTBI (PUIIOIKEHHS) TIPUKPETUIAIOTCS K TEKCTY obpatenus (B ciydae
oGHApYKEHHS! OTCY TCTBHS NPHIIOKCHHUS HIIH TEKCTA JIC]1aCTCA OTMETKA)

2.2. TlonydeHHbIE OUTHHHAKHA JIOKYMEHTOB, & TAKKE LICHHEIC GymMaru W JeHbTH BO3BPAIIAIOTCS
rpaXkJIaHaM II0 aKTy.

2.3. PykoBomuTeNTb 3HAKOMHTCS C COACPKAHNEM oGpallleHHsi, MTHCbMa, Ha3HauacT UCITOHATEI
110 XapaKTepy, MOPSIKY ¥ CPOKaM MCTIOMHCHHS. Oco6oe BHUMaHHE yiemseTcs 00palleHUsM, a
TaKsKe THCHMAM O HEYJIOBIETBOPATEILHOM PACCMOTPEHHH MPE/IBITYIHX 3asiBIICHHH.
OBpallieHHe PerHCTPUPYeTCs B XKypHaJIC yHeTa. B perrcTpanHoHHOM XYpHAIE YKa3bIBAIOTCH:
daMuist ¥ HHALIKAJIBI HCTIONTHHTEIIS (B MIMEHUTEITBHOM TIAJIEHKe), JlaTa MOoCTyTICHHS
obpartieHnsl, CyTb 0OpaIIeHUs.



2.4, TloBTOpHBIM 0OpAIIEHIAM IpaXiaH TpH HX MOCTYIJICHHH TIPUCBAaHBACTCA oYepenHou
perucTpalMOHHE HoMep. [IOBTOPHBIMH CUMTAIOTCS 0BpAIEHHS, TOCTYITHBIIHE OT OHOTO 1
TOr'0 JKe LA TT0 OHOMY ¥ TOMY XK€ BOTIPOCY, €CITH CO BPEMEHH TONAtH TIEPBOTO HCTEK CPOK
pacCMOTpEHHS MITH 3asBUTENIb HE yIOB/IETBOPCH JITAaHHBIM €My OTBETOM.

3. PacemoTpeHue odpaumeHHil rpaiian

3.1. PykoBouTE b TIPH PACCMOTPEHUH MpeUTOKEHHI, 3asBICHHH 1 a0l obs3aH:

- BHuMare/IbHO pa3o0paThes B HX CYIIECTBE, B C/IyHac HeoOXOIMMOCTH HCTPeOOBATE HYKHBIC
JOKyMEHTBI, HAIPABIATH PAOOTHUKOB Ha MECTA JTA [IPOBEPKH, PHHUMATH JPYTHE MCPBI UL
0OBEKTHBHOTO pa3perueHus Bompoca

- [TIpunuMars 0G0CHOBAHHBIE PEICHHU 110 oGpalleHusIM, 00€CTIeTHBATD KOHTPOJIb 33
CBOCBPEMEHHBIM H TIPaBHUITBHBIM HCTIOTTHEHHEM ITHUX pellCHHH

- CoobIIars rpakaaHaM O PEUICHHSIX, TPUHSATBIX MO HX 06paleH M, ¢ HEOOXOUMBIM
06OCHOBAHHMEM, B CJIydae HEOOXOAUMOCTH pasbACHATH MOpsiI0K 00KaTIOBaHHA.

3.2. [Ipe/UtoKeHHe, 3aiBICHHS H JKas106bl TpAi/IAH PACCMATPHBAIOTCS B CIIC/IYIOLIHC CPOKH:
- [TomTesKalye HarpaBJIeHHIO B APYrHe OpraHnu3alii i yUpesKIeHHs — B TE4CHHE 5 THEH

- Tpe6yromme HHOOPMALIHH 1 KOHCY/IBTALHH — a0 10 guei

- Tpebytomue NPOBEPKH, H3YUEHHUS 1 IPUHSTH mep — 710 1 Mecsiua

4. KontpoJs 3a paboToii ¢ 00pameHusiMi rpazkian

4 1. VicmioiHEeHMe OOpAICHUH TPaIaH KOHTPOIMPYETCS € UEIBIO YCTpaHEHHUS HEJOCTATKOB B
paboTe yupenaeHHs, OKazan#s MOMOUIH 3aSBUTEJISIM, B YIOBIETBOPEHIH HX 3aKOHHBIX npoce0
WJTH BOCCTAHOBJICHHH HApyIICHHBIX MPaB; BBIICHCHUA IPUHAMABIIHXCS PaHEe Mep TIO
0BpaIeHUsM PAXKIAH WITH TIOTYHCHHS CIPaBOK [10 BOTMPOCAM, ¢ KOTOPBIMH OHH obparmaroTcs
HEOHOKPATHO, MOJY4EHHs MAaTCPHAIOB IS aHATH3A obpareHni 1 HHOPMALIHH, 8 TAKIKE
oGecTieueH s pACCMOTPEHHS HX B CPOKH, NIPaBHIILHOTO | MOJIHOTO PacCMOTPEHHUSA
COZIECPIKALLIXCS B HUX BOMPOCOB

4.2. KOHTpOIIb OCYIIECTBISET PYKOBOAUTEIb.

4.3, Xoz ¥ CPOKH HCTIOTTHEHHS NpeUIoKEHHUiE, 3asBieHNH PHKCHPYIOTCH B pErvCTPalnOHHOM
KypHaJe.

4.4, KoHTpPOJIb 3aBEPIIACTCS TONBKO TOCIE BRIHECCHH pEIIeHUs W MPHHATHS, HCUEPITBIBAIOTIHX
Mep TI0 pa3pemIeHHUIO MPEIOKeHNS, Ka106b1, 3asIBIICHNS. PElIEHHE O CHATHHA C KOHTPOIA
ofpatieHHi TpHHAMACT sasenyrommit MOV 1lenTpa pasBrUTHA peGenka Ne 9. Ipe/UioKeHH4,
AasBICHAS M XAI00B TPAXK/IAH CHATAIOTCS Pa3PEICHHBIMH, CCIIH paccMOTPEHBI BCE
[OCTABJIEHHBIE B HUX BOTIPOCHI, 11O HUM TIPHHATEI HEOOXOMMBIE MEPBI, TaHbI HCYEPTIHIBAIOIINC
OTBETEL

5. YerHbie odpanieHHsi rpakiaH

5.1. YeTHBIE 0OpalIeHus TPaKIaH pacCMaTpUBAIOTCA B TEX ciTyHdasx, KOT/Ia H3JI0XKCHHBIC B HAX
hakThl ¥ OGCTOATENHCTBA OUEBHIHBI U HE TpeByIOT JOTOIHHTENBHON MTPOBEPKH, JTIHIHOCTH
0GpaIaIoIIXCsl H3BECTHBI HITH YCTAHOBIICHE.

5.2. Ha ycTHBIe 0OpalleHns, KaKk paBuiIo, 1acTes OTBCT B yCTHOI dopme.

5.3. B OTZENBHBIX CIIyUasX BBHIY CIOKHOTO XapaKrepa BOMpPOCOB, MOCTABJICHHBIX B YCTHBIX
obpaleHusx rpakian, Moo HEOBXOAMMOCTH IOTOTHUTEIBHOM TIPOBEPKH H3J0KEHHBIX B HIX
(aKTOB PYKOBOJIUTEIb JaeT COOTBETCTBYIONINE PACTIOPSKEHHST HCTIOTHUTEISIM € coobmeHneM 00
3TOM 00paTHBLICMYCS JIILY.

6. lIpuem rpaxiaH.
6.1. TTprem MOCETHTENCH OCYIIECTBIACTCA 11O rpauky paboThl PyKOBOJUTEIS.
6.2. YueT NpHeMa rPa/IaH POM3BOIMTCS B PErHCTPALHOHHOM JKypHAJIE.



7. Oprasusamusi 1eJ10NPOH3BOACTBA

7.1. [peanosenHus, 3asBICHIS 1 Kano0bl rpaxaaH GUKCHPYIOTCS B PErHCTPALHOHHOM
KypHae..

7.2. Jlena ¢ MaTepHaiamy MEPENCKH (THCbMEHHbIE 00palleH s, OTBETE, uHpopMaLHs
00pa30oBaTeILHOTO YUPEKICHHS U 1p.) XPAHATCS B TEKYLIEM JIC/IONPOU3BOJICTBE.

7.3. BHOBB IIPHHSTHIE PAGOTHUKHA 00s3aHbI 03HAKOMHTECS € HACTOSIICH HucTpykumei.

7.4. Cpok XpaHEeHHUs! 3asBIIEHHS], IPEITTOKEHUSA UITH ’an00bl TpaKIaH U JOKYMEHTOB, CBA3aHHBIX
¢ WX HCTIOMTHEHHEM — AT JIeT. 110 HCTEUeHHH YCTAHOBJIEHHOTO CPOKA XpaHEHH s IOKYMCHTEI 110
MPEJUTOKEHAAM, 3asBIICHHAM ¥ Kaji00aM rpax/IaH MOMIEKAT YHHHUTOKCHHIO B MOPAIKE,
ycraHaBmBaeMom DejiepaTbHOR apxXHBHOM ciyk00H Poccun.

7.5. JIiuHasg OTBETCTBEHHOCTb 3a COCTOSHHE JEIOMPOU3BOICTRA IO IPEUTOKCHHUSM, 3aSBICHHAM
¥ 5KanobaM rpaxian ¥ COXPaHHOCTh JIOKYMCHTOB BO3/IAracTCsi Ha 3aBeyIOLICTO MOY Llentpa
passuTHs pebEHka Ne 9.

8. AHa/u3 paboThl ¢ MPeI0KEHUSIMH, 3asIBJCHUIMU 1 KaJ100aMH rpaxaaH

8.1. PykoBOIMTE b CHCTEMATHYECKH aHATH3HPYCT MHCHbMEHHBIC H yCTHBIC oOpareHus rpaxiaH,
coIepyKaIIMecs B HAX MPAKTHYECKUE 3aMeUaHisl C IE/IbIO CBOCBPEMCHHOTO BBISBIICHHS 1
yCTpaHeHHsl IPHYHH HApYIIECHUs MPaB i OXPaHAEMbIX 3aKOHOM HHTEPECOB TPaIaH, oboburaer
TPETIOKEHNS], TPHHUMAET MEPBI 110 CHIXKEHUIO KOJIMYCeCTBa ’as100, YMEHBLIEHHIO MOBTOPHBIX
oOpalueHHH. '

8.2. Cpoku xpaHeHHs 0OpallleHHH rpax/iaH

Cpoxu XpaHeHHst oOpatenuii rpaskaian (MPEUTOKEHHS, 3asBICHH, #aJI00BI U JIp.) U JIOKYMEHTBI
110 MX PACCMOTPEHHUIO (CTIPABKH, CBEJICHHS, TIEPETIHCKA) B 3aBUCHUMOCTH OT HX 3HATHMOCTH
ycranosiens! cT. 183a, 6, B [lepeuns THIOBBIX yNPABICHUCCKUX aPXHBHBIX JIOKYMEHTOB,
06pa3ylomuxcsl B POLIECCce AeATETbHOCTH TOCY1apCTBECHHBIX OPraHOB, OpraHoB MECTHOTO
caMOyIIpaBJieH sl ¥ OPTaHM3allKii, ¢ yKa3aHHEM CPOKOB XpaHCHHUS (yTBepKIeH MHHHCTEPCTBOM
kyseTypsI Poccutickoii @enepatuu 25.08.2010). i cocTaBasior:

8.3.JTarbl paboTsl ¢ 0OpaIlEHASIMI TPaX/IaH

- IMYHBIA [TPHEM IpaxiaH;

- IpHeM W TiepBHYHas 06paboTKa MHCEMEHHBIX 00paIIeHUH;

- perucTpaims o0pamleHui,

© paccMOTpEeHHE 00pallleHHH PyKOBOICTBOM;

- IOJIFOTOBKA MIPOEKTa 0TBETa Ha oOpaleH e,

- yBEJIOMJICHHE 3aBHTEIIS O HANPABJICHHH OOPAIICHHS B IPYTHE YUPEKICHHA, OPraHH3aLHi,

- yBEZIOMJICHHE 3asBUTEIIA O JUTHTEIBHOM PacCMOTPEHHH obpauieHus;

* KOHTPOJTb 3 CPOKAMH HCIIONHEHHS JIOKYMEHTOB W BBITOTHEHHEM TIPHHSATHIX 110 HAM pELICHU,
© OTBET rPaXIAaHUHY;

- HH(QOPMAIIHOHHO-CIIPaBOYHas paboTa 10 00paleHHIM;

- hopMHpOBaHHUE &)l U TEKYIIIee XpPaHeHHE 00paIlCHHIT;

- AHAITM3 TOCTYMUBIINX 00paIleHHH;

- paboTa ¢ yCTHBIMU OOpALICHUSIMH TP IaH.

- MIpeUIOXKEHHS, TTMChMA TBOPYESCKOI0 XapaKTepa, 3asBICHHA, #aJto0Bbl, CoJepaKaIlMe CBEICHHS O
CephE3HBIX HEJI0CTATKAX H 3710yNOTPeOICHHSX, KOPPYTIIHHA — MOCTOSTHHO;

smunoro xapakrepa — 5 jer IIIK:

OIIEpPaTHBHOTO Xapakrepa — S JieT.



